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	 LEGAL SERVICES/

COPYRIGHT



	To:
	NMMU ACADEMIC STAFF

	From:
	LEGAL SERVICES: COPYRIGHT OFFICE

	Date:
	OCTOBER 2008

	Re:
	CONSEQUENCES OF NON-COMPLIANCE WITH NMMU COPYRIGHT POLICY


Dear Colleagues

Please ensure that all printed / electronic study material disseminated to NMMU students displays a current license or permission as proof of compliancy.  
The NMMU copyright policy states the following-


Consequences of non-compliance with NMMU copyright policy will result in the following-
1. Staff member will be requested to produce a current licence / permission within 7 working days OR apply for retrospective licensing within 14 working days.  Your Faculty will be required to pay for the retrospective licensing costs. 
2. Should the above time elapse, the Director of Legal Services will issue a final request to comply within 7 days.
3. Failure to comply with the above will result in the matter being forwarded for disciplinary action in accordance with the policy.
All correspondence will be copied to the relevant HOD. 
Your assistance in keeping our Institution copyright compliant is greatly appreciated.  

Kind regards

M. Hansford

Copyright Officer

6.	COPYRIGHT CLEARANCE


When copyright clearance has to be obtained from authors or publishers, or from their duly authorized representative, this must be done by the employee concerned through the Copyright Officer in the Department of Legal Services.  The Copyright Officer will keep records of the licence requests and copyright permissions to prove that the University and the University community are complying with the law.
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